How to Approve New Website Members
This task should be carried out daily if possible but no longer than every other day.
1.  From the home page hover over the Wiltshire OPC Project option from the ribbon

2. Select Dashboard

3. Scroll down to User and from the dropdown menu Select All Users

4. If there are any members awaiting approval tick the check box next to their user details.

5. Once all are selected go to the UM Action Box at the top of the screen and using the down arrow select Approve Membership.

6. Once the box has changed from UM Action to Approve Membership click on the Apply box. 

That last action will accept all pending members.  None will need rejecting under normal circumstances as Richard has the membership criteria pretty well tied up in knots to stop bots and undesirable spammers.  
You may possibly get notifications in your e-mail of members waiting approval but not sure but you can check once a day or every other day.  I will be checking to now and then when I am in the back end for some reason so between us we will get them all.

