Hi Ben 
Am probably teaching you how to suck eggs here 

I have put some documents into Your Filezilla Folder - there are two folders 

1. To Be Uploaded (Linked)

2. Link Completed

As you will see there are two versions of each document a pdf and word document 

The Pdf version is the item for uploading/publishing/linking

The word version is for archiving (nothing you need to do at this point)

How to link the pdf to the parish page 

1. Locate the parish page front end of website and open it up 

2. Click on edit post

3. Under the parish church section you will see on the Alton Page the following text Church Supported Charities and Funding and beneath that For Salisbury Infirmary 1858.   I have only added this to the Alton page so far 
4. From Filezilla (your folder) find the pdf document for Alton (if you right click on it you can copy the link which makes things a little easier)

5. Return to the parish website page and highlight the text For Salisbury Infirmary 1858

6. Select the Insert Link Icon
7. Click on the wheel to open the upload window

8. In the URL Box - type /Items/Alton/(then paste the copied link from Filezilla leaving no space after the /)

9. Select the open in new link tab option

10. The click on Add Link

11. Update the parish page (button in far right column then leave page by  clicking on view post.  You can then check if the link is working (am sure I am teaching you to suck eggs so I apologise)

12. Return to filezilla and move the pdf version of the uploaded document to the Alton parish Items folder

13. Move the Word Document version to uploaded

I haven’t added the text to be linked to each parish page but used Alton as a guide as to where the link should be place on each page 
If you could upload and link the items in your folder that will be a start and give you something more productive than the parish links you have been working on.  I will check the uploaded file every so often so I know to archive the originals 

There will be more items to be uploaded under this category but we will see how you get on with this batch first (I do not want to inundate you) 

