How to add a Memorial or Celebrity Post to Facebook
Each day at midnight or just after a list of the military men and women who have served their country and have been killed in action, died of wounds or passed away in peacetime and are associated with the county are added as a memorial on the anniversary of their death.
Celebrities past and present are added to commemorate their birth or death.

Major celebrations and significant family history related days are also added as and when they are due.  
Although these can be added daily it is probably easier to do a batch several days ahead that way if you are busy or need to take a break then the posts are already waiting to be posted.

Preparation

1. Select the monthly sheet listing the soldiers to be commemorated.  Those highlighted in blue have been verified, those in red have been researched but no corresponding information has been found.  Those not highlighted are yet to be verified.
2. To Verify an entry - use the Commonwealth War Graves Ste, Ancestry and Find My Past - once verified either highlight in blue or red.  This saves time each year so that you will only need to copy and paste the entries each time to Facebook

3. Cross check the entries with the Memorial List Under We Will Remember Them on the website - adding in any entries that aren’t listed on your monthly list this includes the celebrity and significant days calendar. 

Once you are happy that the lists are correct you may then prepare to load to Facebook

Adding to Soldiers Memorials to Facebook

As you can see the diary pages are laid out ready just to copy and paste so most of the work has been done for you.

1. Firstly Highlight the entries for the day you are working on and copy them including the date and leader text - e.g. from 4th February as far as the end of the list of fallen
2. Go to the Facebook OPC Home Page and in the box “What is on your mind” Paste the text you have copied 

3. Scroll down to the section where it says add to your post and select the add photos icon. Click on the icon and this will open a window allowing you to select a suitable photo (normally a poppy one - you can build up your own gallery to use).  Add your selection following the instruction on screen)
4. Next to the Blue Post Bar - Click on the Calendar Icon (opens in new window) 

5. Select the date you wish to add the post to by click on the date bar.

6. Select the time bar and select the time you wish to post the item - (for Soldiers memorials always select 00:00)

7. If happy with the details you have chosen - Click on the Schedule Button 

8. To the left of the Facebook Page Locate Scheduled Posts and click on it - this should open a window showing all the scheduled posts including the one you have just added 

9. Scroll down to your added entry. Locate the three dots icon in the top right corner of the post 
10. In this window locate edit post topics and click on it 

11. Select #soldiersmemorials and Click on the Add Button

12. Scroll to the Save Button - Your entry should now be complete
Adding to Historical and Celebrity Posts to Facebook
Basically follow the same process as Soldiers Memorials changing wording etc as suits to the entry you are adding

You will see below the heading texts we normally use 

Follow the instructions for adding a soldiers’ memorial with the following changes

a. Copy the date include the words On This Day and copy the entry as you would normally.

b. Go to the Facebook OPC Home Page and in the box “What is on your mind” Paste the text you have copied 

c. Scroll down to the section where it says add to your post and select the add photos icon. Click on the icon and this will open a window allowing you to select a suitable photo (something related to the notable or event - you can build up your own gallery to use).  Add your selection following the instruction on screen)

d. Next to the Blue Post Bar - Click on the Calendar Icon (opens in new window) 

e. Select the date you wish to add the post to by click on the date bar.

f. Select the time bar and select the time you wish to post the item - (for notables or events always select 00:05)

g. If happy with the details you have chosen - Click on the Schedule Button 

h. To the left of the Facebook Page Locate Scheduled Posts and click on it - this should open a window showing all the scheduled posts including the one you have just added 

i. Scroll down to your added entry. Locate the three dots icon in the top right corner of the post 

j. In this window locate edit post topics and click on it 

k. Select #soldiersmemorials and Click on the Add Button

l. Scroll to the Save Button - Your entry should now be complete

Below is an Example of a Diary Page
January 24th

On This Day
Upton Lovell - 2012 - ALTHEA WYNNE, sculptor was tragically killed in a road traffic accident with her husband Anthony Barrington Brown near their home in Upton Lovell
Upton Lovell - 2012 - ANTHONY BARRINGTON-BROWN, photographer was tragically killed in a road traffic accident with his wife Althea Wynne near their home in Upton Lovell
Today We Remember those who made the ultimate sacrifice in conflict and those who served and passed in peacetime. Rest in Peace 

Codford (St. Mary) - 1918 - Private OSCAR CAMERON 

East Knoyle - 1941 - Private EDWARD GEORGE FLOWER 

Ludgershall - 1944 - Lance Corporal CHARLES EDWARD JEREMY 

Stratton St. Margaret - 1917 - Private ELI ILES 

Wiltshire Regiment - 1917 - Private HENRY GEORGE ADKINS
Wiltshire Regiment - 1917 - Private JOSEPH GREEN
Tips.
1. Prepare a few days ahead of when an entry is due.

2. Build up a gallery of images you can use 

3. Crosscheck items for additional parish connections

